HAMPTON HALL CLUBHOUSE

RENTAL CLEANUP
--------------------------------------------------------------------------------------------------------

ALARM CODE__________.

To activate HVAC, set the timers located near the thermostats.  One thermostat is near the kitchen door and the other is near the bathrooms.
DO NOT DRAG THE FURNITURE.

Dragging the furniture scratches the floor.  LIFT THE FURNITURE PROPERLY.

--------------------------------------------------------------------------------------------------------

As a renter of the neighborhood clubhouse, you are responsible for leaving the clubhouse looking as good, if not better, than when you arrived.  
Please complete the following items and initial each upon completion.  Return this form and the clubhouse key immediately following your rental.
All cleaning supplies are located under the kitchen sink and/or in the pantry.

KITCHEN (initial each item as you complete it)
_____
Oven clean

_____
Counter tops clean

_____
Sink Clean

_____
Refrigerator/Freezer Empty and Clean.

_____
Empty trash and replace bags.  Put trash in BFI trash containers located in the lower parking lot.  IF BFI CONTAINERS ARE FULL, YOU MUST TAKE TRASH WITH YOU.
_____
Sweep hardwood floors of all dirt.  Use broom and the large duster.  The large duster uses static (swifter like) cloths (located in pantry).

_____
Kitchen floor swept and mopped * Use water ONLY.  DO NOT USE SOAP OF ANY KIND ON THE HARDWOODS.  MAKE SURE NOT TO LEAVE EXCESS WATER ON THE FLOOR.  Mop and bucket located in pantry.
BATHROOMS

_____
Clean sinks, toilets, mirrors.

_____
Empty trash and replace bags.

_____
Sweep hardwood floors of all dirt.  Use broom and the large duster.  The large duster uses static (swifter like) cloths (located in pantry).

_____
Mop hardwood floors.  *Use water ONLY.  DO NOT USE SOAP OF ANY KIND ON THE HARDWOODS.  MAKE SURE NOT TO LEAVE EXCESS WATER ON THE FLOOR.  Bucket and mop located in pantry.

Card Table Room and Pool Table Room

_____
Vacuum floors 

_____
Wipe off counters and tables
Main Room:
_____
Sweep hardwood floors of all dirt.  Use broom and the large duster.  The large duster uses static (swifter like) cloths (located in pantry).

_____
Put all furniture back in its place.  DO NOT DRAG THE FURNITURE.

Dragging the furniture scratches the floor.  LIFT THE FURNITURE PROPERLY.

_____
Wipe the glass table tops using glass cleaner and paper towels.  

_____
Vacuum Rugs

_____
Vacuum furniture if needed  (vacuum located in card table room closet)

_____
Mop hardwood floors.  *Use water ONLY.  DO NOT USE SOAP OF ANY KIND ON THE HARDWOODS.  MAKE SURE NOT TO LEAVE EXCESS WATER ON THE FLOOR.  Bucket and mop located in pantry.
EXIT / DEPARTURE

_____
Turn off all lights

_____
Set thermostats to 60 in Winter; 86 in Summer

_____
Close and lock all doors and windows

_____
Make sure rear patio French doors are closed and locked

_____
Reactivate alarm using code 2-0-0-4.  You may open the front door to leave (once) after activating alarm.

_____
Return keys and this check out sheet to Roben Turry (1425 Hampton Hill Drive).  Please put in mailbox in a sealed envelope.

If you have questions, please contact Roben Turry 770-667-9510.

RENTOR ___________________________








PHOTOS OF FURNITURE LAYOUT IN DRAWER OF CABINET WITH STEREO








